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Proposed Commencement Date:                 	Review Date:
Project:                   									Manager:                    				Date:
	Department/
Staff Member
	Protecting 
those at higher risk
	Desk space/ workstations
	Managing break out spaces/ common areas
	Managing contacts/ visitors
	Cleanliness & hygiene
	Handling goods and other materials
	PPE and face coverings
	Managing staff and volunteers
	Action/
By Whom
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